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BUILDING PERMIT APPLICATION 

DECK/PORCH 
 

                                       

JOB ADDRESS: ENGINEER FEE 
____________________ 
PERMIT 
____________________ 
STATE SURCHARGE 
____________________ 
SEWER 
____________________ 
ATTORNEY FEE 
____________________ 
LICENSE CHECK 
____________________ 
PLAN CHECK 
____________________ 
TOTAL  
 
____________________ 
RECEIVED BY 
____________________ 
APPROVED FOR 
ISSUANCE BY 
____________________ 
CONSTRUCTION 
TYPE 
____________________ 
OCCUPANCY 
GROUP  
____________________ 
DIVISION 
____________________ 
TOTAL SQ FT OF 
BLDG 
____________________ 
# OF STORIES 
____________________ 
MAX OCCUPANT 
LOAD 
____________________ 
USE ZONE 
____________________ 
FIRE SPRINKLERS 
 YES 
 NO 

APPLICANT IS:   Owner      Contractor/Other (describe) 

LEGAL DESCRIPTION 
Subdivision                                                Lot              Block               PID# 

PROPERTY OWNER NAME              ADDRESS                        PHONE # 

CONTRACTOR/RESPONSIBLE PARTY                                   LICENSE # 

CONTRACTOR ADDRESS                                                             PHONE # 

ARCHITECT/ENGINEER (for Commercial Work) 
Name                                           Address                                            Phone # 

CLASS OF WORK:   New      Addition      Remodel      Demo 

DESCRIBE WORK: 

VALUATION OF WORK:  $ 

•Separate permits are required for electrical, plumbing, heating, ventilating or air conditioning.  
•This permit becomes null and void if work or construction authorized is not commenced within 180 days, or if 
construction or work is suspended or abandoned for a period of 180 days at any time after work is commenced. 
•I hereby certify that I have read and examined this application and know the same to be true and correct.  All 
provisions of laws and ordinances governing this type of work will be complied with whether specified herein or 
not.  The granting of a permit does not presume to give authority to violate or cancel the provisions of any other 
state or local law regulating construction or the performance of construction. 
 
 
Signature of Contractor/Responsible Party       Print Name                           Date 
 
 

Signature of Property Owner                             Print Name                           Date 
 

Building Department  •  Phone 763.635.1060  •  FAX 763.635.1090 

Date____________ 
 
Permit__________ 
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For Sheds, Garages, Building 
Additions, Decks/Porches 
and Pools: 
 
Required Setbacks* 

Front: _______________-feet 

Side: ________________-feet 

Garage Side: __________-feet 

Rear: ________________-feet 

Proposed Setbacks* 

Front: _______________-feet 

Side: ________________-feet 

Garage Side: __________-feet 

Rear: ________________-feet 

Proposed setbacks cannot be less 
than the required setbacks 
 

*Setbacks are from property lines, 
  not from street/curb edges 
 

For Sheds and Garages only: 

Total Allowed 
Square Footage ___________ 
Contact Planning 763.635.1000 
 
Total Proposed 
Square Footage ___________ 
Cannot be larger than the 
allowed square footage 
 
Total number of 
sheds/garages __________ 
Typically, only two are allowed 

If a copy of your survey is not available, please draw the site plan in this location. 

PROPERTY INFORMATION SHEET 
For Residential Accessory Structures, Building Additions, Decks/Porches and Pools 

 
This Property Information sheet is used so you, as the applicant, are aware of the requirements for the property 
being reviewed and to more efficiently review your application.  This sheet shall be completed and submitted in 

conjunction with all other requirements for a building permit.  If it is not, the review will be place on hold. 
Please contact the Planning Department (763.635.1000) to obtain any of this information. 

 
Street Address: ___________________________________________ Acreage of Property: ___________ 
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RESIDENTIAL SITE PLAN CHECKLIST 

For Accessory Structures, Building Additions, Decks/Porches and Pools 
 

Drawings shall be on an existing survey if available.  Contact the 
Building Department at 763.635.1060 to inquire if your property has a survey on file. 
If this checklist is not signed/initialed or any of the required information is missing, 

the permit will be put on hold until the applicant provides all the required information. 
 

Required on the Site Plan: 
□ North Arrow 
□ Dimensions to proposed project from all property lines (not street/curb 

edges)* 
□ Label all adjacent streets 
□ Location of driveway(s) 
□ Easements on property (no structures are allowed in easements) 
□ Square footage of all existing garages/sheds (if applicable) 
□ Well, septic tank and drain field locations (if applicable) 
□ All ponds, wetlands, lakes, rivers, creeks, ordinary high water elevations and 

Wild & Scenic setback requirements (if applicable) 
□ Location of retaining walls (if applicable) 
 

*Typically corners of a property are marked with metal stakes that are approximately 16”-18” 
below grade.  These stakes might be found with a metal detector.  If corner stakes cannot be 
found or location of property lines is unknown, the property owner should contact a land 
surveyor to properly locate the corner stakes and property lines. 
 
POOLS 

_____ Initial if you are installing a pool.  Fencing shall be installed prior to filling the pool, 

as required by the Elk River City Ordinance, Section 30-796.  If this is not initialed, you will 

be contacted to do so before the permit will be reviewed. 

 
 
 
 
 
 
 
 

I understand that providing false information or omitting relevant information in this building permit application may result in denial of 
the application.  I have provided the above information and understand that I am solely responsible for any and all information 
submitted with this building permit application and declare that all information is correct as shown. 

 
Signature: __________________________________________ Date: ___________ 
 
Daytime Phone #:_______________________________________________________ 
        (to be used to contact applicant if any information is missing) 

Permit #: _____________
 

For Office Use Only 
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SAMPLE SITE PLAN
(does not need to be a computer drawing) 
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SUPPLEMENT TO DECK PERMIT APPLICATION 

Plans and all of the information are required with deck permit application 

 
1. Size and depth of footing          

2. Type of footing forms (i.e sono tubes)        

3. Size and spacing of posts         

4. Size of beams            

5. Size and spacing of joists          

6. Is the deck off a house cantilever (Bay Patio Door)? Yes             No              

7. If yes, how will joists be supported ?        

            

8. Type of decking boards          

9. Height of deck off ground          

10. Height and design of guardrail         

11. Size of deck            

12. Is deck over an egress window ?   Yes___   No___ 

If yes, is there at least 4 feet from the ground to the bottom of the deck? 

       Yes___   No___
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DECK FINAL CHECKLIST 
 

1. Is deck ledger board bolted to house with 7/16" lag bolts and washers in each joist 

space? 

2. Are all joist hangers fully nailed with GALVANIZED JOIST HANGER nails in 

every hole? 

3. If deck surface is over 30" above grade, is your guardrail at least 36" high? 

4. If deck surface is over 30" above grade, are all openings LESS than 4"? 

5. Is the top of your stairway handrail between 34" and 3 8" high measured at stair 

nosing? 

6. If your stairway has 4 or more risers, do you have a handrail on at least one side? 

7. A minimum 3 ft. x 3 ft. permanent landing is required (such as patio block, concrete 

or weather resistive wood). 

8. Stairway more than 30" above grade requires 36" guardrails on BOTH sides, with 

spacing LESS than 4". 

9. Stairways must be hung with steel hangers, straps or treated plywood. 

10. Are all stair risers the same heights and not more than 7 3/4"? 

11. Are all stair tread runs at least 10"? 

12. Is the deck ledger board properly flashed where it meets the siding? 

13. Are all the nails, screws, fasteners and hardware galvanized? 

14. Is all lumber either treated or of a species resistant to decay? (i.e., redwood, cedar, 

etc.} 

15. Are cantilevers a maximum of 24" overhang? 

16. Are all joists, beams, posts and footings as per the approved plan? 

17. Open stair risers not over 4". 

 
Although this list is not all-inclusive, it does contain the most common reasons for final deck 
inspection failures. If you check all of these items before you schedule your inspection, you 
will greatly increase your chances of passing with flying colors. 
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